
Willow Run Event Planning Guide 
Willow Run Golf Course is devoted to providing a premier venue and superior customer service for every 

outing and event. Our unique, 4-star facility presents golfers of all skill levels with the opportunity to 

challenge themselves and take their game to the next level. Willow Run specializes in coordinating 

events of all sizes and helps to create a truly lasting experience for all involved. 

 

Group Amenities and Services offered at Willow Run: 
 
 
 18-Hole championship course 
 Rated 4-Stars by Golf Digest 
 Excellent Driving Range 
 Full service pro shop 
 Expanded Restaurant 
 Golf Carts with GPS 
 Club rental and lessons available 
 Friendly, Professional Staff 
 Personalized Cart Signs 
 Tournament Scoring 
 Tournament Services 
 Event Planning/Assistance 
 Beverage services on the course 

 
 
 

Golf, Carts, and Range 
 
 Rates for outings may vary depending on the time of day and day of the week 
 Fill out your desired date and time on our outing request form and we will quote a 

price for your event upon receiving your application.  
 Range balls may be set up prior to your event for a small fee 

 
 



 
 

On-Course Contests 
 
 A great idea for any event! On-course contests are free of charge. They are a great 

opportunity for ALL players to win additional prizes. Prizes may include: pro 
shop gift certificates (credit) and/or merchandise, green fee certificates, items 
provided by the event sponsor(s) or any other prize ideas you may have. 

 Types of contest options include: 
 
Contest     

                 
Hole Choices 

                   Longest Drive     2, 7, 10, 14 
        Shortest Drive     1, 7, 8, 10, 13, 14, 15 
        Closest to the Pin     4, 6, 9, 11, 16 
        Closest to the Pin in 2 shots   3, 5, 8, 12, 13, 15, 17 
        Hole-in-one (yardage requirement)                     4, 6, 9,11, 16 
 
 

Starting Format 
 
 Shotgun Start

 

 – The most common of event formats. All players will start at the 
same time on different holes. This format works great for groups that plan on 
eating and presenting awards after the event as the group will come in at the same 
time. The most common starting time is 8:00AM, although we will work with you 
to coordinate a time that works best for your event. 
Tee Times

 

 – The Tee Time format is generally designed for smaller groups but 
may be used for groups of all sizes. Players will tee off in groups of four in 8 
minute intervals. Starting time for this type of may occur at any time of day 
(Depends on group size). 
1 & 10 Start

 

 – This format works well for larger groups who wish to use tee 
times. Players will tee off in groups of four from holes 1 & 10 at the same time 
intervals. 

 



On the Menu 
 
See the Willow Run Golf Course Group Outing Menu 
http://www.willowrungolfcourse.com/Group_Outing_Menu.pdf 
 

Beverages 
 
 No outside food or beverages are permitted 
 Beer, Water, Soda, Juice, and Coffee are available for purchase 
 If you have any questions regarding beverage options for your event contact 

Diana Wells at (605) 335-5900 
 

 

Outing Request Form 
See the Willow Run Outing Request Form 
http://www.willowrungolfcourse.com/Outing_Request_Form.pdf 
 
 
 



Willow Run Golf Course Event Planning Guide 
 
The Willow Run staff understands that event planning can be a bit overwhelming. If you 
have been given the role of event organizer for your next company, charity, or group 
outing and barely know how to get started, don’t start pulling your hair quite yet! Let our 
friendly, experienced staff, along with our Event Planning Guide help you coast through 
a successful event. Here are ten helpful steps to guide you to a memorable event: 
 
 

1. Organize Your Event 
- When organizing your event, make a list of questions that will help you towards 
accomplishing your goals. 
 
1. What is the purpose of your event? 
2. Where is the event going to be held? What time? 
3. How many golfers are you trying to attract? 
4. What do you need to do to attract more golfers? 
5. If you need sponsors, how many do you need and what type of sponsors are 

you looking for? 
 
 

2. Find Some Help! 
- It’s not easy to prepare for an event by yourself. Find several dependable 
volunteers to help you make your event a success. Think about what jobs need to 
be done and act accordingly. Don’t forget, WE ARE HERE TO HELP and will do 
so gladly. 
 
 

3. Starting Format 
- Starting format can be a deciding factor to creating a successful outing. You 
need to determine what format will best suit your golfers and your post event 
plans. 
 
 

4. Sponsors are Your Best Profit 
-A large group of sponsors equals a large profit for you charity or event. Provide 
your sponsors with something in return for their donations. The more levels of 
sponsorship packages, the better. 
 
 

5. Make Sure People Know About Your Event 
-Promoting and marketing your event correctly can be one of your best options 
for success and turn out. Select a specific market to attract and go after it! 
 
 



6. Prizes Make Perfect 
-Here is one of your toughest and most important decisions: Prizes! Everyone 
loves a chance to win free stuff. Now is your chance to make a few lucky people 
very happy. 
-Come up with a few good hole prizes to be awarded. No need to go crazy. 
Simple prizes such as golf balls, pro shop credit or hats would be great. The 
options are endless. Don’t forget about door prizes either! A bag of tees, a couple 
golf balls or a company hat make great gifts. We will even put them in the carts 
for you! 
 
 

7. The Fun Factor 
-The best way for your golfers to remember your event is by making it fun. 
Games and contests provide a basis for a memorable golf event. Create a fun 
environment and you will see great results. 
 
 

8. Signs 
-Make a few big signs to show off your event. Big banners catch everyone’s eye 
and keep the sponsors happy.  

- Here are a few sign options: 
a. Welcome Sign 
b. Sponsor Hole Signs 
c. Sponsor Banners 
d. Hole In One Sponsor Signs 
e. Registration Sign 

 
 

9. Budget 
-Tracking your income and expenses is key. If you budget correctly, you will 
profit! 
 
 

10. The Grand Finale 
- The end of your golf event is as important as the beginning! The awards 
presentation and/or meal are your last chance to create a lasting impression. Be 
sure to find a way to make the end of your outing as memorable as the on-course 
experience. Find a volunteer who is a good presenter and designate them the 
award presenter/speaker. Do not forget to give out a bunch of prizes! 
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